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May 1, 2023 

Ms. Shirley Cummins 
Vice President 
Kentucky Public Transit Association (KPTA) 
P.O. Box 746 
Mt. Vernon, KY 40456 

SUBJECT: Approval of Bid Package for KPTA Bid No. 10 
Procurement of Low Floor Minivans 

Dear Ms. Cummins: 

We are in receipt of the KPTA Bid No. 10 bid package. After review of the bid package, we are 
approving you to go out to bid for the following: 

0-73 Units Lowered Floor Minivans

You will begin the procurement process by sending out the Bid Notice to an adequate number of 
sources. Adequate public notice of the invitation for bids must be given prior to the date set forth 
for the opening of bids. The Notice may include posting on the Internet or publication in a 
newspaper of general circulation in the local jurisdiction 21 days minimum before the date set for 
the opening of the bids. A firm fixed price contract is usually awarded in writing to the lowest 
responsive and responsible bidder. 

Following bid opening, please forward your recommendation and rationale for bid award to this 
Office for our concurrence. In order to concur in the bid award(s), the following information, at a 
minimum, will be required: 

• List of bidders, their completed Bid Opportunity List(s) and a copy of their complete Bid
Package;

• Draft Vendor Agreement;
• Printed screen showing vendor(s) is not on the Debarment and Suspension list at the

System for Award Management: https://sam.gov/content/home;
• Price Analysis;
• Federal Model Clauses signed at the appropriate places;
• Pre-Award Documents filled out and signed by KPTA;

https://sam.gov/content/home


 
 

• Altoona Testing; 
• Transit Vehicle Manufacturer (TVM) print screen from the website 

(https://www.transit.dot.gov/regulations-and-guidance/civil-rights-ada/eligible-transit-
vehicle-manufacturers) and Certification(s); and 

• A copy of the Advertisement. 
 
If you have any questions, or would like further information, please contact Regional Program 
Manager, Tabitha Martin, or myself at (502) 564-7433. 
 
Sincerely, 
 
 
 
Vickie S. Bourne 
Executive Director 
Office of Transportation Delivery  
 
VB:tm 
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